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1. O6uHe no10:xeHus

1. Hacrosmee ITomoxenne pa3spaGoTaHO B COOTBETCTBHH C JIEACTBYIOIIUM
sexoHomarenscTBOM — PecmyOnmuku  Kaszaxcran, Komexcowm KOPIIOPaTHBHOI'O
JTIpABICHHS, YCTaBOM U MHBIMH BHYTPEHHHMH JOKyMeHTaMH [0CYIapCTBEHHOro
SDCATPUATHS HA TIPaBe XO3SMCTBEHHOTO BENCHUs «Haumenoearue IIpednpusmusy
Janee — Ilpenmpusrtve) U ompenenseT NOPSANOK HA3HAYEHHS M AeSTeTbHOCTH
“sxperaps HaOJIF01aTeIbHOIO COBETa, ero CTaTyc, [IOTHOMOYMS i KOMIIETEHIIHIO.

2. Cerperapb HaONIOIATEIBHOTO COBETA ABIAETCA PaGOTHHKOM Ilpennpusitus,
=< ABILTOLIMMCS YIIEHOM HaOJIOJATENBHOrO COBETa JIHOO0 HCIIONHUTENBHOTO OpraHa
_,.,_e,'II'[pI/IHTI/IH ¥ WCTIONHACT CBOM OOSI3aHHOCTH HA IOCTOSIHHOM OCHOBE B PEXHME
TOJHOTO paboyero aHs.

3. Cexperapp HaOIONATENBHOIO COBETa OOECIEYMBAET B3AUMOJCHCTRIE
MSEIy opraHamy IIpefnpusTHs B COOTBETCTBHE C 3aKOHOLATENLCTBOM Peciybmukn
Sasaxcrad, VYcraBoMm [Ipenmpustus, HactosmuM [lojokeHueM H OpyTAMU
SEVTPEHHUMM JOKyMeHTaMu llpenpusartus, a Taxoke peleHusMy YIIOIHOMOYEHHOTO
opraua (MECTHOTO  HCIIONHUTEIBHOTO OpraHa) M HaGJIIONATEBHOTO COBETA
{Ipeanpusrusi.

4.Bo usbexxanwe BOZHMKHOBEHHSI KOH(DJIMKTA HHTEPECOB ceKperaphb

=20OJIATENLHOTO  COBETa MMEET MPaBO COBMEINATh CBOKO JeSTeIbHOCT %
SSIIONHeHMeM  JApyrux  QyHkuuid B [lpeanpusaTud  TOMBKO ¢ COrIacHs
=abmonarensHoro cosera [IpeanpusiTus.

5. Cekperapps HabIIONATEIEHOIO COBETA B CBOEH JeSITENbHOCTH MMOJOTYETEH U
TOIYMHEH HEMOCPEACTBEHHO HabmrogaTebHOMYy CoBeTy IlpeinpusaTuss B JHLe
“peacenatens HaOJFOATENILHOTO COBETa, @ [0 AAMHUHHCTPATUBHEIM BOIPOCAM —
SCTIONHUTENBHOMY Opragy ITpeampusTs.

6. Cexkperaps HabMOAATENEHOIO COBETA OGECIIEYMBAECT BHIHECEHHE BOIPOCOB
=2 pacCMOTpPEeHHE YIOJHOMOYEHHOMY OpraHy (MECTHOMY HCIOJHHTEILHOMY
SpraHy), a TaKkkKe MOATOTOBKY W IPOBEIEHME 3aceJaHui HaOMIONaTe bHOTO COBETa
.‘_»JHpHHTI/IH obecrieunBaeT  (QOPMHUPOBAHHE MaTepHANOB 0  BOIPOCAM,
SSIHOCHMBIM ~ Ha  pacCMOTpPEHHE  YNONHOMOYEHHOro  opraHa  (MECTHOro
SCTIOMHUTEIBHOTO OpraHa), ¥ MaTepHalloB K 3acelaHui0 HabIIF0aTeIbHOrO COBETa,
SSIET KOHTPOJIb 3a 00ecleYeHHeM JOCTYyIa K HUM.

7. Cexperapp  HaOMIONATEIBHOTO COBETA Ui  OCYIIECTBIEHHS]  CBOEil
SSHTCIbHOCTH  B3aUMOJEUCTBYET CO BCEMU CTPYKTYPHBIMH IIOJpa3JeeHUsIMU
CIDSANpPUATUS U er0 JOJDKHOCTHBIMH JTHLAMH.

2. HazHadenne u 0cBOGOKIEHHE OT JOPKHOCTH
ceKkperaps HalJI0aaTeILHOIO COBETa

8. Cekperaps HabNIOJaTEIBHOTO COBETA HA3HAYAETCS HA OCHOBAHHMH DEIIeHHS
S20T:071aTeNIEHOTO coBeTa 00 M30paHHM CeKpeTaps HaOIIoAaTelbHOTO COBeTa, IO
SOSACTAaBIICHUIO MCTIOMHHUTENBHOrO opraHa IIpennmpustus 1u60 OTHOrO M3 UIEHOB

————

S20T7101aTeTFHOI0  COBETA Hpe,unpnﬂmx HaGJ'IEO,[[aTGHBHBIH COBECT IIPHHHUMAaET

*
SELISHHC MO0 KaHJIWJAType ceKkperapsi HaOIIOaTeIbHOr0 COBETa OOJBIIMHCTBOM
T00COB OT YYacTBYIOIIMX B COOTBETCTBYIOIIEM 3aCeaHUH.

”
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9.K KaHIHuOaTy Ha JOJDKHOCTH CeKpeTapss HaOIONAaTeNbHOTO COBeTa
SDEABSBIAIOTCS CIIEyIOIIHe TPeGOBAHMS:

1) Briciiee cpennee crienuanpHoe IOPUUIECKOE U/UITH SKOHOMUYECKOe

obpazoBaHnwue;

2) Hanw4me ombiTa paboThl B 06/1aCTH KOPIIOPATUBHOI'O YIPABIIEHHUS HE MeHee
2-X JIET;

3) Gesynpeunast feoBas peryTamus;

4) OTCyTCTBHE  HENOralieHHOH  WiH HECHATOW B  YCTAHOBJIEHHOM
SSXOHOJATEIECTBOM IOPSIIKE CYAUMOCTH.

10. B oTHOIIEHUN Kax 10 U3 KaHIMIAaTyp B HAOMIONATEBHEINA COBET IOJDKHA — #
SSITh IIPeJICTaBIIeHA CITeIyoLIas UH(OOpMAIKS:

1) bamunus, ums, otaectso KaHIuJaTa;

2) TOI pOKIEHHS;

3) obpazoBanye, CHEeNUANbHOCT IO JUIUTOMY (OWIUIOMaM), CBEIEHHUS O
“OSBILICHUH KBATU(DUKALUU U IPO(ECCHOHAIBHOM TIEPETIOATOTOBKE;

4) cBezieHus 06 OmbITe PaGOTHI 3a MOCTIeTHYE 5 JIeT;

5) CBEZIEHHS O TOM, SIBJIAETCS JIM KAHIUIAT TUAUOM, abPUITHHPOBAHHEIM

SIpeanpusTHs;
0) MHCbMEHHOE 3asiBlIeHNe KaHAMUIATA O HA3HAYCHUU HA JOJDKHOCTB CeKpeTapst
=20monateabHoro cosera [Ipeanpustus. B

11.C nuuoM, HasHauaeMbIM CeKpeTapeM HalIIofaTeqbHOr0  CcoBeTa
“IDSANpUSATHS, 3aKITIO9aeTCs TPYAOBOH OTOBOP Ha CPOK, OIpeesieHHbIit peleHuemM
=20T:01aTeNIFHOTO COBETA [pennpusTus.

12. TpymoBoit  moroBop ¢ CeKpeTapeM  HaOJIIOMATeNbHOr0  CcoBeTa
~HIHCBIBACTCS OT uMeHH Ilpennpustus npencenareneM HaGIIONATETBHOIO coBeTa
S35 HHBIM JIULIOM, YITOJTHOMOYEHHBIM HaOJIIoAaTebHEIM COBETOM IIpennpusus.

TpynoBoit morosop momxen IpeIyCMaTpUBaTh OTBETCTBEHHOCTH CeKpeTapst
S20TI0/1aTeNIBHOTO  COBETa 3a pasriamenue UHGOPMALMH, COCTAaBJIMIONEH B
“SOIBCICTBUM C HOpPMamM JeHCTBYIOIIETO 3aKOHOTATEeIBCTBA U BHYTPEHHUMH
=-symentamu Ilpennpusarust cnyxke6HYIO Wi KOMMEpPUYECKyI0 TalHy, a TakKe
S0S3aHHOCTh  MH(OPMHUPOBATH  HAGIIONATENLHAL COBET O BO3HHKHOBEHHW
SSCTOATENBCTB, B CUITY KOTOPBIX CEeKpeTaph HaO/IIOAaTe/ILHOIO COBETa CTAHOBUTCH
S0 OHIMHPOBAHHEIM JIHIIOM Ipeanpustus.

13. Habmromarensnelii coser Hpennpustus Tpeanpustus BIIpaBe B J00O€
“5SM IIPHESATH PEIIeHHe O JOCPOYHOM TpPEeKpaIleHHH ITONHOMOYMLL ceKkperaps
S2010/1aTeJIBHOTO COBETA.

Hocpounoe npekparienue TpyzoBOro AOTOBOpa OCYILECTBIISACTCS B MOPSIKE,
- ~"HOBIICHHOM  TPYZOBBIM JIOTOBOPOM M  3aKOHOJIATENHCTBOM PecnyGmuxu
S 233XCTaH.

14. Pemlenre 0 HasHAYeHWHW HOBOrO CeKpeTapss HalJIoJaTeIRHOrO COBETa
WSEST OBITh MPHHITO OJHOBPEMEHHO C NPUHATHEM PELIEHHS O JOCPOYHOM
“S=SPAllCHNH IOJIHOMOYHT IEHCTBYIOIIErO CeKpeTaps HaGIIio[aTeIbHOTO CORETA.

3. ®yHkuHH cekpeTaps Ha6II0IATETLHOIO COBETA
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15. K OCHOBHEIM (YHKLHSIM CEKpEeTaps HaGIIONATENBHOIO COBETA OTHOCHTCS:

1) obecneuenue 3 HeKTHBHOCTH KOPIOPATHBHOTO YHIPaBIIeHUs], B TOM YHCIIE:

- y4acTue B paspabOTKe BHYTPEHHUX JOKYMEHTOB [Ipenmnpustas;

- B3aUMOJCUCTBHE CO CTPYKTYPHBIMU MOAPA3NCICHUSIMHA H IOTKHOCTHBIMHU
autlavu IlpennpuaTus ¢ uenbro oOecredeHus HCIOIHEHUS HOPM H TpeboBaHui
saKoHozatenseTBa PecryGnuku Kasaxcran B 061acty KopnopaTuBHOro yIIpaBIICHHS,
¥CTaBa ¥ BHYTPEHHUX NOKYMEHTOB [IpeanpusaTus;

- @HallM3  CIIOXKUBIICHCS IPAKTHKM KOPIOPAaTHBHOTO yIPABICHHS B
HpennpusaTuy, paspaboTka NpeUIOKeHHI 110 ee YIIy4IIEHUIO;

2) opraHmM3anus IIOATOTOBKM M OOECIIEYEHHE BHIHECEHHE BOIIPOCOB Ha
SaCCMOTPEHHE YIIONHOMOYECHHOMY OpraHy (MECTHOMY HCIIOIHUTEIEHOMY OpPTaHy) B
COOTBETCTBHH C TPEOOBAHUSMH JEHCTBYIOIIETO 3aKOHOAATEIBCTBA, YCTABA M MHBIX
SHYTPEHHUX NOKyMeHTOB IIpeanpusrtus, B Tom yucne:

- Y4eT  TPHHUMAEMBIX  YIOJIHOMOYEHHBIM  OpraHoM  (MEeCTHEBIM
ACIONHUTENBHBIM ~ OPTraHOM)  pelleHHd  u  UHQOPMUPOBAHHE  YJIEHOB
Sa0IIONATeNbHOTO0 COBETA O pENICHMSX YIIOMHOMOYEHHOTO opraa (MeCTHOIo
HCTIOJIHUTENIBHOTO OpraHa);

- peanusauus  TpeOOBaHWUM  YIOJHOMOYEHHOIO  OpraHa  (MEeCTHOTO
UCIIONIHUTENBHOTO  OpraHa), HaOMIOJATEeNbHOTO COBeTa M MHBIX OpraHoB
“IDeANpPUSTAS O BEIHECEHHH BOIPOCOB HA PACCMOTPEHHE YTOJIHOMOYEHHOMY OpTraHYyy
MECTHOMY UCTIOJIHUTENIBHOMY OpTaHy);

- Y4ET MOCTyMNaroux TpeOoBaHuii;

- HMH()OPMHUpOBaHHE UIEHOB HAGIIONATEFHOrO COBETa O TpeOOBaHUSIX
JTI0JIHOMOYEHHOI'0 Oprata (MECTHOI'O UCIIOJIHHUTEIBHOTO OpraHa);

- YydJacTh€ B TIIOATOTOBKE MHOKYMEHTOB M HHOOPMALUH, IIOIIEIKAIINX
SDE/IOCTABJICHHUIO YIIONHOMOYEHHOMY OpraHy (MECTHOTO HCIONHHTEIBHOIO oprasa);
SOHTPOJIb CBOEBPEMEHHOCTH ITOJINOTOBKH TAKUX JIOKYMEHTOB;

- IPENOCTaB/ICHUE HIIeHaM HaOIIONaTeNbHOrO COBETA, NOJKHOCTHBIM JIHIAM
IDeANPUATHS BO3MOXXHOCTH 3HAKOMHUTECS C PELICHHAMHU YTIOJTHOMOYEHHOTO OpraHa
MECTHOTO HCIIOJIHUTEIBHOIO OpraHa), IOAr0TOBKA KOMUM pelleHHil;

- KOHCyJbTallMs IO BOIPOCAM, CBS3aHHBIM C IPOLEAYPOH BBIHECCHHS
SOMpOCOB.  Ha  PacCMOTPEHHE  YNOJIHOMOYEHHOMY  OpraHy  (MECTHOMY
SCTIOTHUTEIBHOMY OPTaHy).

3) obecmevenne paboTHI HAGIIOAATENBHOTO COBETA, B TOM YHCIIE:

- DPa3bBACHACT BHOBbL M30paHHBIM WieHaM HaOIONATEIBHOIO COBETa
seiicTByromye B IlpeanpusaTun npaBuia JesSTeTbHOCTH HaGIIIOIaTeIBHOTO COBETA U
#EbIX opranoB Ilpeanpustus, opranu3auuoHHyI0 cTpykTypy IIpeanpusitus u UHYIO
S500pMalnIo, HMEIOIleH 3HAYeHHWe UI HAUIEKAIIEro HCIONHEHHS WIEHAMHU
=20ITI01aTeIBHOTO COBETA UX 00A3aHHOCTEI!;

- OKa3aHue COHEWCTBHA IpejacelaTeNo HaOMIONaTeNbHOrO COBETa B
“IaHHPOBAHUH PabOTHI HAOIFOIATEIEHOIO COBETA;

- cOOp MpeIOKEHUH OT YIECHOB HAbIIIOAAaTEIBHOrO COBETA 110 (hOpMUPOBAHUIO
“7aHa paboThl HAaOIIOMATENILHOIO COBETA M MPEACTABICHUE MpOeKTa IiaHa paboThl
=20J110/1aTeIbHOTO COBETA MPEICEaTeNIIo; .
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- HCIIOCPENCTBEHHOE y4JacTHe B MOATOTOBKE ITPOEKTA TTOBECTKH OYepeIHOro
3acelanns  HaONIOJATEeNbHOTO COBETA B  COOTBETCTBUM C IpPeIOKEHHUSIMHU,
NOCTYIHBIIMMY OT YWICHOB HAOIIONATEIFHOIO COBETA;

- HU3BCINCHHE YJICHOB HaOIFONATENBHOTO COBETa U IIPUTTALIEHHBIX JIAL O
BPEMEHU U MECTE NPOBEICHHUS 3aCEIaHNS;

- TOATOTOBKa M pacChUIKa MAaTepHanoB 10 BOIIpOCaM IIOBECTKM IHS,
HEOOXOMUMBIX IS Ilpennpuatis w mpoBeneHwms 3acemamws HaOJII01aTeILHOTO
COBeTa;

- TIOATOTOBKA 3allpOCOB M OTBETOB HA ITUCBMA OT HMEHH Ha0II0AaTeIEHOTO

COBETA;

- obecreueHHe MNPENOCTABIEHHUS  WiEHAM HAOJIONATEIEHOTO  COBETA
3amnpammnBaeMon MH(MOPMALHH O IeSTeIbHOCTH [Ipennpustus;

- PacchliKa 4ieHaM HaOJIFoAaTeTbHOrO COBETa OIOLIeTEHEN] JUISL TOJIOCOBAHUSI
I TIPUHSTHS  pelIeHud HaGIIoaTeNbHbBIM  COBETOM NPUHUMAEEMBIX ITyTeM
340UHOTO  romocoBanus;  c6op  GroleTeHel,  3aNONHEHHBIX  YleHAMU
HabGmonarensaoro COBETa;

- IpH TIpOBEACHWH 3a04YHOIO 3acelaHHs HaOIIOJATENBHOIO COBETa —
IOATOTOBKA OroiieTeHeld s 3a049HOrO FOJIOCOBaHHUS, OOEeCIeYeHHe pPACCHIIKH
Orometeneil u c60p mOTyYeHHBIX Olo/TeTeHel, a Takke MOABENCHHE HTOTOB
HOJIOCOBAHHUA IT0 BONPOCAM IIOBECTKH JHS 3aCeqaHus HabIIIO[aTeTbHOIO COBETA.

- TOABOAUT HTOTM TOJOCOBAaHHS, INPHHAMAEMEIX IIyTEM  3304YHOIO
TOI0COBaHUs, O(OPMICHHE pEIIeHHsS 3a0YHOrO 3acenaHus HaOII0NaTeIbHOrO
COBeTa;

- B .ClIy4ae "HEOOXOAMMOCTH MHOBOJHT 1O COTpynHHUKOB Ilpenmpustus
#HOOPMALIHIO O TIPHHATBIX PEIICHHUAX Ha 3aCeJaHusIX HA0II0JaTeIbHOTO COBETA;

- OCYIWIECTBISIET KOHTPOJb 32 HCIOJHEHHEM aIpeCHBIX  pelIeHUH
=20JII01aTeIIBHOTO COBETA;

- TONydeHHE B CTPYKTYPHBIX  [IOApa3siesieHHsX [lpeanpustus  wu
“PCIIOCTABIICHUM YjI€HaM HaOJIONATeIBHOTO COBETA HEOOXOIHMMBIX JOKYMEHTOB U
#H(OPMaIMH O eSITeNbHOCTH Ipennpusitus;

- obecneyenue coOmONEHNS HOpsIKa TNPUHATHS PEIIEHHH MO0 KpPYITHBIM
~AC/IKaM U CHIeJIKaM, B KOTOPBIX MMEETCsI 3aMHTEePECOBAHHOCTb.

4) obGecnieyerne XpaHeHue:

- IIPOTOKOJIOB 3aceaHnui HaOJIF01aTeILHOrO COBeTA;

- PeleHuil HabIIoJaTeIbHOrO0 CcoBeTa, IIPUHUMAEMEIX IIyTeM 3a04YHOTO
TOJI0COBaHHUS;

- OrosueTeHel IS ToMOCOBaHMS, HaIlpaBJICHHBIX B HaOJIONATENbHBIN COBET
“IeHaMH HaONIONATEIBHOIO COBETa IS TNIPUHATHA PEIICHUH, IPUHEMAEMbIX ITyTeM
*209HOr0 roJI0COBAHMSI;

- BCACT  JRNIONPOWM3BOJACTBO W  apXHB JOKYMEHTOB U MaTepHasoB
=200 1aTeNIEHOTO coBerTa, NPEI0CTAaBIISIET JIOKYMEHTBI u BBITTHCKH
SZHHTEPECOBAHHbBIM JIULAM;

- BEACT y4eT U XpaHEHHe BXOIIeil JOKYMEHTAIMIO M KOIUN HCXOMASIIeit
SOKYMEHTALMH HaOJIF0JaTeNIbHOIO COBETA; B
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- YUCT M NOBCACHME [0 CBEACHHS YYACTBYIOIIMX B 3aCENaHHH 4ICHOB
Ha0JIFOJaTeIEHOIO COBeTa HH(OPMaLHU O HOCTYIHUBIIUX OT OTCYTCTBYIOILIHX YJIEHOB
HabJIIOaTeNIBHOIO COBETA MUCHMEHHO U3JI03KEHHEIX MHEHHHU [0 paccMaTpUBAEMBIM
BOIIPOCAM IOBECTKHU JHS.

5) B X0Jle IPOBeIeHNS 3aceNanys OCYIIECTBIISIET:

- YHET, MOCTYIAIOIIKX B HAOMOAATebHBIA COBET MPeIOKeH i 0 IIPOBEIEHUH
€TO 3aCelaHMH ¥ BONPOCOB, MOCTYMAOLINX JUL PacCMOTpPEHHsT U pelleHUs
HaOJIOJaTeNIEHBIM COBETOM;

- PaclipeleIAeT NOCTYNMBIINE BOIPOCH MO HAIPABICHUSM JESATENbHOCTH, B
KOTOPBIX TaKHe BONPOCHI BOSHUKIM M TPeGYIOT CBOEro pelenus, coobuaer
NpeaCcenaTe o HabMOAaTENBEHOrO COBETA O OCTYIIHBIIKX BOIIpOCax;

- OIIOBCIIACT BCEX 4YJIEHOB HaOMIONATENBHOIO COBETA O TIOCTYNUBILINX B
HaOJIOATETBHBINA COBET MPEeIOKEHUIX H BEISCHSIET 3aMHTEPECOBAHHOCTE KaXKIOTO
13 WICHOB B PACCMOTPEHUH U PEIIEHUH BOIPOCOB, YKA3aHHBIX B TIPEJJIOKEHUSX;

- OCYINECTBIICT — DETHCTPALMIO  WICHOB - HAGIIOMATENBHOTO  COBETA
NPUHAMAIOIIHUX YYaCTHE B 3aCE1aHUH;

- [IOA PYKOBOJCTBOM TIpezcenaTeNsl HabIOAATENEHOTO COBETA BEIET IIPOTOKOJI
3aCelaHUH, OCYILECTBILSIET KOHTPOJIb 32 MCIIOIHEHHEM pemenuii HabJro1aTeIbHOTo
COBETa; :

- BRITIONIHACT TIOPYYEHNS Npe/ICeaTeNsl HabIIOIaTeIEHOTO COBETA, *

- OCYWIECTBIACT KOHTPOJS 3@ OPraHM3AlMOHHBEIM M  TEeXHHYECKHM
TPOBEICHAUEM 3aCelaHUi HaOIONaTENBHOIO COBETA,

- OPraHM3allis BEJICHUs 3allMCH XOJia 3aCeaHHi HaGJIO0NaTeIbHOro COBeTa, B
TOM HHCJIC, C cornacus NpHCy TCTBYIOIINX YWICHOB, HA ayIHO-, BHUJIEOHOCHUTEIIY;

- [IOATOTOBKA [IPOEKTOB IIPOTOKONBHBIX PEIIeHHII;

- Be;[e;me, obopMieHHEe U HOANHCAHUeE [IPOTOKOJIOB  3aceaHuil
HaOJIIONIaTeIEHOTO COBETa M BBIMHUCOK K3 [IPOTOKOJIOB 3aceaHuil HabJI01aTeIbHOrO
COBETa;

- PacChliIKa TOKYMEHTOB, yTBEPKIECHHBIX HaOII0MaTe IbHBIM COBETOM;

- BBIIOJNHACT HHBIC IOJHOMOYHS, CBS3aHHBIE C JIEJONPOU3BOICTEOM U
OpraHu3alyey NesTeNbHOCTH HabII0aTeIbHOr0 COBETA.

0. XpaHeHHE JOKYMEHTOB W packpeiTHe uH(popmarmu 06 [lpeanpusrun, a
HMEHHO:

- obecreveHne XpaHeHus! JOKYMEHTOB, IIPENYCMOTPEHHBIX 3aKOHOLATEIbCTBOM
Pecry6nuxu Kasaxcran, B Yerase i mHBIX BHYTPEHHMX JJOKyMeHTax [Ipennpusrus;

- TPCNOCTAB/ICHUE 3aKOHHBIM MPENCTABUTENSAM YIIOMHOMOYEHHOTO opraHa
(MECTHOTO HCHONHUTEIBHOTO Opra’a) IOCTyIma K HOKyMEHTam [Tpeanpustus B
YCTAaHOBJIEHHOM IOPSIIKE;

- OPraHM3allMs  HSTOTOBICHUsS KONHH  JOKYMEHTOB IO TpeOOBaHHIO
YIOJTHOMOYCHHOIO oOpraHa (MeCTHOI'O MCHOJHUTETBHOrO OpraHa) u 4YJE€HOB
HabJIIOIaTeIIBHOTO COBeTa;

- yHacTue B yuere aduianpoBaHHbIx sul [peanpustus;

- OpraHHM3allud NMOATOTOBKM M CBOEBPEMEHHON MOMAYH yIIONHOMOYEHHBIM
OpraHam (my0GIMKalny B yCTaHOBIEHHbIX CIIy4asiX )*0TYETOB, COOOIIEH I 0O

i)
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CYILCCTBEHHBIX  (haKkTaX, yBeNOMICHHN, HHOl HH(OPMALIUY,  IIOIIeKAIIeH
packpsITHiO [Ipennpustuem; g

- YUacTHe B  aKTyanusalnuy HH(OPMALu oduuHaNbHOrO  web-caiita
[peanpusTus B unteprere.

7. OpraHM3aL¥s B3aHMOIEHCTBHS MEXIy opraHamu llpenmpustus, B Tom
qyucIe:

- CBOCBPCMEHHOE BBIABJICHHE HAa3PEBAIOLINX KOPIIOPAaTUBHEIX KOH(QIIHKTOB,
HHOOPMHUPOBAaHHE O HHX COOTBETCTBYIOIMX OPraHOB (DOIDKHOCTHBIX JIHIT)
[Ipennpustus, npunsTHE MEp IO MX NPENOTBPALICHHIO M, IPH HEOGXOXMMOCTH,
obecrieueHre paspereHus KOHQIMKTOB KOMIIETEHTHBIM OpPraHoM (IOJKHOCTHBIM
auuoMm) Ipennpusitus;

" YU4CTHE B NOArOTOBKE W peanu3allMyM pelieHui o peopranuzanuu
[IpeanpusTus;

- YBCHOMIICHHE KPEAUTOPOB B CTyyae NPHHATHS DELICHHS O peopranuzannu
[Ipennpusitus;

- y4acTHe B HCKOBOM, [IPETEH3UOHHOMN paboTe o BONIPOCaM NPUMEHEHHS HOPM
3akoHonarenserBa Pecrybnuku Kasaxcran B 06macTy KOPIIOPaTHBHOI'O YIIPABJICHHUSI;

- HHBIX yCTaHOBJICHHBIX 3aKOHOJIATEIBCTBOM KOPITOPATHBHEIX IpoLeayp.

4. IlpaBa u o6si3anHOCTH CeKpeTapsi Hab./1104aTe/IbHOTO COBeTa ’

16. Cexperaps Habmonarensuoro COBCTa IIPH OCYILUECTBIEHHU CBONX paB u
HCTIONHEHHH  00sI3aHHOCTEH JOMKEH NelfCTRBORATE B HHTepecax [lIpenmpusrus,
OCYILECTBIIATE CBOY [IPaBa M UCIIOJHSTH 06I3aHHOCTH AOOPOCOBECTHO M pasyMHO,

17. Cexperaps HaOJIOIaTe/ILHOTO CcoBeTa B [Ipenenax cBoed KommeTeHmHu
BIIpaBe: e f

1)3ampamuBares u TIOTy4aTe y  NOIDKHOCTHBIX  JTHI] ‘HpeﬂanﬂTHH,
PYKOBOZUTENEH €ro CTPYKTYpHBIX HIoZipasaenennit uHGopManuo u TIOKYMEHTEL,
HEOOXOMIMMBIE IS BBIMOTHEHUS BO3TIOJKEHHBIX Ha HEro 3aavy;

2) KOHTPONUPOBATh KCIIONHEHHe PCIICHUH, NPUHATBIX YIIOMHOMOYEHHEM
OpraHOM (MECTHBIM HUCIIONHUTENLHEM OpPraHOM) U HaGJIOfATENbHBIM COBETOM;

3) nmpennarats BOIIPOCEI B ITOBECTKY MHS 3acCeMaHus HaOIII0IaTeNILHOTO CoBeTa
4 HCIIOJTHUTEIIBHOTO OpraHa IpennpusTus;

4) noaroraBnuBaTe u HalpaBJsTh  yIIONHOMOYEHHOMY Oprany (MecTHOMy
HCTIOJTHUTEIBHOMY OpTaHy) OTBETHI Ha ero KOPPECTIOHNEHIMIO (B paMKax BOIPOCOB
KOPIIOPaTHBHOTO  yNIpaBlieHus); PENIOCTABNIATh  MAaTEpUanel 1o BOITPOCaM,
BBIHOCHMBIM ~ Ha  pacCMOTpeHHe YTIOITHOMOYEHHOMY  OpraHy (MecTHOMY
HCTIOTHUTENBHOMY OpraHy), JOKYMEeHTBI Hpennpusitus, nomwiexanue XPaHEHHIO,

TaKOKE MHYIO HH(DOpManuio u3 PeeCTpa, HeoOXoaUMYIO [Ipennpusrus;
6) IpenocTaBIaTE Gananconep:xarenio AOKYMEHTALIHIO, CBSI3aHHYIO C

L%}
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uMymecTBoM IIpennpusTus u Heo6XoauMyI0 GanaHCcONePIKATENO TS HALIEKAILIEro
BeJieHus peectpa [IpenmpusTus.

18. Cexperapp HaOIOAATENFHOTO COBETA 00SI3aH:

1) ctporo cobmonate B CBOEH JeSTENBHOCTH HOPMBI U TpeOoBaHUs
3aKoHO/aTeNnbCTBa  PecryOmukn  Kasaxcran, ycraBa, Kopekca KOpPHOpaTHBHOTO
ynpasnenus [IpeanpuaTys v ero BHyTpEHHUX JOKYMEHTOB;

2) PyKOBOICTBOBATECS B cBOEH JeATEIbHOCTH JEACTBYIOIIUM
3aKOHOAATENBCTBOM,  PELICHHSMH  YNOJHOMOYEHHOIO  OpraHa  (MeCTHOTO
VCTIONTHATENIPHOTO OpraHa) ¥ HabmonaTesbHoro cosera [IpenmpusTus;

3) UCTIONHATE IOPYYEHUST [IPeCeNaTelNs HabMONATEIEHOIO COBETA;

4)mo TpeGOBaHMIO HAGMIONATENPHONO COBETA OTYHTHIBATECS O CBOEI
AESITeJIbHOCTH Tepel HUM;

5) uHQOPMUPOBATE HAGIONATENRHBIH COBET O BO3HHKHOBEHHM CUTYyaluH,
CO3NAIOINNX YrPO3y HApYIIEHHA HOPM JEHCTBYIOIIErO 3aKOHOIATENLCTBA, IIPaB
YIOITHOMOYEHHOrO ~ OopraHa (MECTHOrO HCIOIHHTENBHOIO OpraHa), a TaKKe
BO3HUKHOBEHHSI KOPIIOPaTHBHOTO KOH(IIHUKTA.

S. YcioBust onsiaTel Tpyaa u
NpeMHPOBaHHUs CeKpeTapsi HA0JII0AaTeILHOT0 COBETAa

19. 3apaGornas mmara cekperaps HabMIOOATEBHOIO COBETA OIIpeesaeTC s
CYMMOH YCTaHOBIICHHOTO TPYIOBBIM JOrOBOPOM (HOMONHUTENBHEIM COTIALIEHHEM)
AOJKHOCTHOTO OKJaga W APYTUX BBILIAT KOMIEHCALMOHHOTO M CTHMYIMPYIOLIEro
XapakTepa- B COOTBETCTBUH C 3aKOHOAATeNbCTBOM PecnyGiuku Kazaxcran u
HacToAIIMM lonoxenuem.

20. Hauncnenue 3apaGoTHOM IUIaTE TPOU3BOIUTCS B COOTBETCTBUH C Tabenem
ydeTa WCMOIB30BaHUs paboyero BpeMeHH. Yuer (aKTHYecKH OTpaGOTaHHOTO
CeKpeTapeM HaOJIIOAaTebHOIO0 COBETa BPEMEHM OCYIIECTBIISETCS OTBETCTBEHHBIM
CTPYKTYPHBIM Mojpaszaenenuem [Ipeanpustus.

21. Ilopsifok  BBITIIATHI 3apaGOTHOM MJIATHl CEKPeTapio HaGIIOAATeNbHOrO
COBETa ONPEACISAETCS BHYTPEHHUM [OKyMEHTOM IIpenmpusTus, peryaupylolum
CHCTEMY OIUTAThI TPy/a IUTATHBIX pabOTHUKOB.

22. PasmMep [IO/KHOCTHOTO OKIIaNa M yCIIOBHUS BO3HarpaXJIe€HUsl CeKpeTaps
HabmofaTenbHOro  copera [IpeANpUSTHS, He YCTAHOBIEHHBIE HACTOSIMM
Tonoxenuem, onpezensiores pemerreM HabonaTensHoro copera [IpeanpusTas.

23.1lo peuwenuio HaGMOAATENBHOrO coBeTa IlpenmpusTus CEeKpeTaplo
HAOMIONATeIBHOTO COBETA MOXKET BBIIUIAYMBATECS TPEMHs 110 Pe3ysbTaTaM ero
paboTBl 3a OTYETHBIH KBapTal, B clydae KauyeCTBEHHOTO U PE3yIBTaTUBHOTO
BBIIIONHEHHS. MM CBOMX (YHKUMOHAIBHBIX OOS3aHHOCTEH, B pasMepe, He
IPEBBIIAIOLIEM Pa3Mep OJHOTO JTOKHOCTHOIO OKJIAa.

24.B  d4ecThb mpa3THOBAHMS  HAIMOHAIBHBIX, rOCyIapCTBEHHBIX U
MPO(ECCHOHANBHEIX TPa3THUKOB B Pecrybiuke KasaxcTaH 3a cYeT 3KOHOMHM
cpeactB (oHxa omwiatel Tpyna (mamee — ®OT) pomyckaercs IIPEMUPOBaHUE
CeKpeTapst HaOlIoaTebHOro coBeTa IIpeAnpHsITHs B pasMepe, COOTBETCTBYIOLIEM
pasMepy NpPEMHalbHOH BBIIIATEL IO TakUM CIydasM paGoTHuKy [Ipeamprstus c
AODKHOCTHBIM OKJIaZI0M, 3KBHBAJICHTHBIM JTOKHOCTHOMY OKJIaLy CeKpeTaps
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HA0JII01aTeIbHOTO COBETA.

CoorBeTcTByIOIIEE [IPEMUPOBAHHE OCYLIECTBISETCS HA OCHOBAHMH npuKasa
PYKOBOIMTEIIS UCTIOJHUTEIBHOrO oprana Ilpeanpustus mubo muna, HCHONHAIOMEro
€ro 00s3aHHOCTH.

25. TlpemupoBanue cekperapsi HaGMIONATENEHOTO COBETA, IIPEyCMOTPEHHOE
HacToAmuM IlonokeHuneM, He MPOU3BOAUTCS B MEPHOL UCIIBITATEIEHOIO CpOKa U Tpu
HaJTHYHK Yy HErO He CHATOrO QUCLUINIMHAPHOTO B3BICKAHHSI.

26. Exxeronunii OIlIaYMBaeMBIN TPYIOBOI OTITYCK CeKpeTapro
HaO/IONATENBHOIO  COBETA MPENOCTABIETCS B  COOTBETCTBHU  C [IPUKA30M
pyxoBomutens MenonaurensHoro oprana IlpempusaTus Ha OCHOBAHHM 3aSIBICHUS Ha
UMS Tpefcenarensd HaONIONATeNBHOTO COBeTa, IPH YCIOBUH IOTOXKHTEIbHOMN
PE30JII0LUH IpeicenaTes HaOIoaaTeIbHOr0 COBeTa.

27. Cekperapio HaGIIOaTeNBHOTO COBETA [IpeanpusiTis oCyIIEeCTBIAIOTCS
AOTLIATEL, MPEIOCTAB/ISAIOTCS FAPAHTHN ¥ KOMIICHCALOHHbIE BBHIILUIATE B pa3Mepax,
[IPENyCMOTPEHHBIX TPYIOBBIM 32KOHONATENLCTBOM Pecny6nuxu Kaszaxcran.

28. Cekperapro Ha0JIOJATETFHOIO COBETA Ilpeanpuarus, npolueamemy
MCIIEITATENIBHBIH  CPOK  JIMGO NpMHATOMY Ha paboTy G6e3 TakoBOTo, npu
[IPENOCTABICHUH €XETOMHOIO OILTaYUBAEMOrO TPYAOBOTO OTIYCKA BBHILIAYHBACTCS
MocoOHe Ha O30POBIEHHE B PasMepe OJHOIO LOJDKHOCTHOTO OKIIana OIUH pa3 B
TEUEHHE KaJICHOapHOI'0 roja.

29. Cekperapto  HaGIIONaTeNBHOTO  COBETA [lpenmpusitus  okassiBaeTcs
MAaTepHalIbHas IIOMOIIB 3a cueT sxkoHoMuu cpeacts POT B pasmepe 30 (Tpunuars)
MECSYHBIX PACYETHBIX ITOKa3aTeleH.

Matepuanbhas — mOMOLIb,  NPEeIYCMOTPEHHAS  HACTOSIIHM IIYHKTOM,
OKa3bIBACTCS Ha OCHOBAHMH KOIHHU MOITBEP)KAAIOIINX NOKYMEHTOB (CBHIETEIHCTBO
O POX/IeHUH (YCBIHOBIICHHE/YI0YEPEHNE), CBUIETENBCTRO O Opake, CBHIETEILCTBO O
CMEPTH) B CIEIYIOIINX CIIyYasx:

1) poxzeHust (YCBIHOBIGHHSL, yAOUepeHHs ) peGerKa;

2) OpakocoyeTaHus CeKpeTaps HabIIF0IaTeIBHOrO COBETa;

3) cmepTu cynpyra (Cynpyru) cekpeTaps HaGIIONATEILHOIO COBETAa MK Ero
ONM3KUX PONCTBEHHHKOB (pojuTenel, peTei, YCBIHOBHUTEJIEH, YCBHIHOBIIEHHBIX,
TIOTTHOPOZHBIX ¥ HEIIOJIHOPOAHEIX OpaTheB u cectep).

30. He mpemycMoTpeHHBle HacTOSIMM [l00YEHHEM BBIILIATEI CEKpeTaplo
HaOIONATENEHOTO  COBETa, BKIIOYAs WHBIE BHIEI BO3HAIrpaXkIeHUH, MIOIIaT,
Haz0aBOK, NpeMuit U APYrux (GOpM MaTepUaIbHOrO MOOIUPEHUs. B JCHEXKHOM WIIU
HaTypaJbHON (hopMe, 3aIIpeIaroTcs.

6. OGecnievuenne fesTeTLHOCTH CeKpeTapsi HAGIIOAATEILHOIO COBETA

31.B uensx Hamrexawero u 3¢QheKTUBHOTO BHITIOTHEHHS 00sI3aHHOCTEIA,
CEKpeTaph HaOIIFOJATENBHOTO COBETa JOMKEH OBITh 0BecredeH HeoGXOIHMbIMU
OpraHM3allMOHHO-TEXHUYECKUMHU YCIOBHUSIMY, B YACTHOCTH:

1) Cexperaps HabmonaTe bHOrO coBeTa HOIKEH MMETh OTIE/IbHBIN KaOuHer,
HaXOMIAIMACS HEMOCPEACTBEHHO [0 MECTY HAaXOQXICHUS OoQHca IEHTPATLHOrO
armapara IIpennpustus;

2) paGouee MecTo cekpeTapsi HaBIIOIATENFHOTO COBETA JOIKHO GHITh
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O0eCNeYeHO MEePCOHANBHEIM KOMIIBIOTEPOM, & CaM CeKpeTaph HaOMIOAaTeIbHOTO
COBETa — NMePeHOCHEIM KoMmmbioTepoM (Notebook);

3) Cexperaps  HabmIOHATENBHOTO  COBeTAa JOMKEH OBITH  Obecreden
HEOOXOIUMOW OPITEXHUKOH, ceW(OM, HeCropaeMbIM METaTAIECKUM mKapoM IS
XpaHCHHUS JOKYMEHTOB, a TAK)Ke CIPABOYHOH M IEPHOANYECKOM JIUTEPaTypOil.

32. PasMep KOMaHIMPOBOYHBIX PacXOIOB (CYTOUHEIE, pacxonsl Mo HaiMmy
KHIIOTO MOMEIUEHUS, PACXOABI IO IPOe31y K MECTy KOMaHIHPOBaHHUS U 0OpaTHO)
A8 CeKpeTapss HaOJIIOJaTeNbHOrO COBETA OMNPEAENSeTCSI B COOTBETCTBHH C
BHYTPEHHUMH JOKyMeHTaMu [Ipeanpustus.

7. OTBETCTBEHHOCTH CeKpeTapsl HABII0AATeILHOIO COBETA

33. CexpeTaph HaOIIOJATENBHOTO COBETA HECET OTBETCTBEHHOCTD nepen
[Ipennpusituem 3a yGOBITKH, NpHYMHEHHBIE IIPEANPUSTHIO €ro BHHOBHBIMH
neucTBusMU  (GesnmelicTBHEM), B IOPSAAKE, YCTAHOBICHHOM JEHCTBYIOIINM
3aKOHOHATeNbCTBOM Pecrybnuku Kazaxcran.

34.3a HEHCHONHEHHEe WIH HEHaJJIeXallee MCIONHEHHe CeKpeTapeMm
HaOJFONAaTENBHOrO COBETa BO3JIOXKEHHEBIX Ha HErO OOS3aHHOCTEN, a TaKke B ciyyae
BBIBICHHS  (DAKTOB  HAPYIUEHHS! TPYAOBOH  OUCIMILIMHBL, [10 PEeLIeHHIO
HaONIIOIaTeIEHOTO COBETA K CEKPETaplo HaOMIONaTeNbHOTO COBETa MPUMEHSIOTCS,
MEDEI B3bICKaHMsI B COOTBETCTBUHU C TPYHAOBLIM 3aKOHOAATEIHCTBOM.

35. Cexperapp HabMIONATENFHOIO COBETA HE BIPaBe Pa3rialllaTh CBEIeHMH,
COCTABILIONINE  COINIACHO  JNEHCTBYIOWIEMY  3aKOHOIATENbCTBY  PecmyOmuxu
Kasaxcran u BHYTpeHHHM HOKyMeHTaM IlpemmpHsTis KOMMEpYECKYI0 TaliHy, a
TaK)Xe HHYIO KOHOHICHINATBHYIO HH()OPMALIHIO.

36. Cekperaph HabIIOAATENBHOTO COBETA HE BIIPaBE KCIIOJIL30BATh JOCTYITHYIO
eMy HHQOPMALUIO OTPaHUYEeHHOro J0CTyna 06 TIpeanpysTyS B THYHBIX HeJIsX.

8. 3akI0unTeAbHBIE MOJT0KEHUST

37. Ucnonnenue o6s3aHHOCTE} CeKpeTapst HabMmoaTeNbHOTO COBETA, B cirydae
€ro  OTCYTCTBHs, OCYIIECTBISCT JIMLO, KOTOPBIM Ha3HA4YaeTCss [0 pelIeHUIo
Ha0JIF01aTeTFHOTO COBETA M3 YHC/1a pabOTHUKOB [IpennpusTus.

38. Eciu  OTHeNbHBIE [yHKTB HACTOSIIEr0 II0JIOKEHMUS BCTYIAlOT B
MPOTHBOPEYHE C NEHCTBYIOIIMM 3aKOHOAATENbCTBOM Pecry6imuku Kaszaxcran, oTu
IYHKTBI yTPAaIUBAIOT CHIY U B YACTU PEryNMPYEMBIX 3THMHU IIyHKTAMH BOIIPOCOB
CICAYeT  PYKOBOJCTBOBAaTbCS ~ HOPMaMH  JEHCTBYIOLIETO  3aKOHOAATEIHCTBA
Pecnybnuku KaszaxcraH 1o MOMeHTa BHeceHHS COOTBETCTBYIOLIMX H3MEHEHHI B
Hacrosuiee [lonoxenne.
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